FROM: Zach Long, ENGL 2311.032

TO: Dr. Art Fricke

RE: “Proposal Rough Draft and Progress Memos,” Due 11/20/08

Handed In: 11/20/08

Group Members: Diana Bennett, Stephanie Blackwell, Zach Long

Final Proposal Report Title: “Promoting Local Rainwater Harvesting”

This memo describes what each group member has contributed to the proposal project so far.

Member Contributions

Proposal Plan Memo 

Each group member took a certain section to complete.

Diana Bennett completed the “Plan” section and made our first make-shift schedule.  We later created a more detailed and practical work schedule while working together in class. 

We created a schedule early in the project because one of our primary goals was to stay ahead of all the assignments by at least a day.  This allowed us to visit with Dr. Art before the assignments were due.  We get a better grade on assignments because Dr. Art helps us by editing, proof reading, and offering advice before they are turned in.

Stephanie Blackwell completed the “Issue” and “Audience” section.

I completed the “Goal” section.

Each group member posted their section on wordpress by Sunday night.  I then melded them all together to form one coherent document on Monday morning and took it to Dr. Art’s office for consultation Monday afternoon.

Proposal Outline and Progress Memos

I created the cover memo.  I primarily copied and pasted information from previous group assignments. 

All group members worked together to complete the proposed outline and structure of our final report.  We did this through wordpress postings and in-class group time.

Stephanie Blackwell gathered up each group members’ postings from wordpress and from in-class time and took the assignment to Dr. Art’s office Monday afternoon for consultation.

Proposal Rough Draft and Progress Memos
I created the cover memo.  I primarily copied and pasted information from the “Proposal Outline and Progress Memos” assignment.

Rough Draft

I worked on the “Title Page,” “Brief Overview,” “Table of Contents,” “Introduction,” and “Appendices.”  

Stephanie Blackwell worked on the “Methods,” “Results,” “Analysis,” and “References.”

Diana Bennett worked on the “List of Illustrations” which included our example newspaper advertisement and flyer.  She also took the assignment in to you Monday afternoon for consultation.

Individual Progress Memos

For our individual progress memos on each assignment so far, we divided the list of questions into three different sets.  Each group member took one section to do his or her progress memo on.  This reduced effort on all group members and prevented redundant information.

