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This progress memo maps out the future plants for our group's final "Formal Group Proposal Report" and "Proposal Report".

Here are the main guidelines that our group has agreed to.

Each week one group member is assigned to proof read, put together and print out that weeks assignment.  The assigned group member is called the Editor.

Every member will turn their completed portion of the assignment in to that week's Editor.  At a minimum, the due date is always the day before you have office hours before the due date of the assignment.

The Editor will take our completed assignment in during your office hours for advise.

The Editor is responsible for making changes to our final draft for each assignment after they have consulted with you.

For each assignment, we try to divide the work equally among the three of us.

All group members read the instructions to assignments that will need to be discussed in class prior to class.

Each week, as soon as one assignment is turned in, we formalize our plans for the completion of the next assignment.

For the next assignment "Proposal Rough Draft and Progress Memos", in addition to our in class work, we will meet once outside of class.  Each member will have already completed a rough draft of their assigned portions of the assignment.  Together, we will assemble the complete "Proposal Rough Draft".  We will analyze this draft for flow and following directions.  We will also analyze it for grammar and wordiness.

During this same meeting we will outline our "Proposal Presentation".  We will assign each member a portion of this presentation.

For the "Formal Group Proposal Report" we will each reassess the rough draft for this assignment.  We will discuss any changes we think should be made.  We will use class time for this discussion.  

We will meet once to rehearse, before our "Proposal Presentation" is due.    The Editor for this assignment will bring our handout in during your office hours for advise.

We hope that our plans for these group assignments will produce an excellent "Formal Group Proposal Report and Proposal Presentation".  We want to complete these assignments as correctly and efficiently as possible.  Can you give us some feedback on our plans that would help us with these goals?

