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Progress Memo and Rough Draft for Instructions Analysis

Due: October 21, 2008

Handed in: October 21, 2008


I am turning in an incomplete draft for the Instructions Analysis memo along with this progress memo. I intended to turn that draft into a good assignment by following the directions and answering the guideline questions that were provided on the course site. I also plan on looking over the grade sheet that will be used to grade the memo so I can make any minor adjustments that will give me the advantage of a better overall grade. 


For the rough draft process, I mainly used brainstorming. I haven’t done much pre-writing this semester or any time in my writing career. I’m not sure if it would help my writing because I tend to be the kind of person that attacks things head-on instead of planning for days and weeks for something. I wrote this draft a little sooner than I had with some of my other assignments. I think that will help because I was not as stressed about it and I didn’t procrastinate. Maybe my work will turn out better since I approached it differently this time. I chose to write this assignment a little at a time. I wrote half of the draft first so I could think about my approach and come back at a later time to take either the same or different approach depending on how I felt about my previous efforts. 


I think the most important editing step I have to carry out is to check for grammatical and sentence structure errors. If the draft has any of those errors, they need to be fixed before handing it in because a paper with simple fundamental errors is unacceptable in college writing. I might seek outside help by getting a few friends to look over my assignment. I have also thought about getting my sister, who is an English teacher, to look over the memo to find those grammatical and sentence errors. I think editing should take about an hour. 


My work in this class is improving because I am taking more time to do the assignments and trying my best to meet the specific guidelines that are set for each assignment. I seem to be working more quickly because now I know what you are looking for and I can get those results faster after more experience. I am moderately satisfied with my progress in the class so far. I seem to be putting a lot of time and stress towards this class compared to some of my more important classes, but I’m not always getting the expected results. I feel like I need perfection at times in this class in order to achieve an A or even just a B. At the same time, I know this is an important step in my college career to better prepare for the professional world. 

